Freedom of Information Act Request

Narme of Agency:

Addr ess of Agency:

Cty, State, Zp Code

Dat e:

Re: Freedom of Information Act Request

Dear FA A Coordi nat or:
This is a request under the Freedom of Information Act.

| request that a copy of the foll owi ng docunents [or
docunents containing the follow ng infornmation] be provided to
nme: J[identify the docunents or information as specifically as
possi bl e].

In order to help to determine ny status to assess fees, you
shoul d know that | am

a representative of the news nedia affiliated with the
newspaper (nagazine, television station, etc.), and
this request is nade as part of news gathering and not for a
commerci al use

affiliated with an educational or nonconmercial scientific
institution, and this request is nade for a scholarly or
scientific purpose and not for a commercial use.

an individual seeking information for personal use and not
for a comercial use

affiliated with a private corporation and am seeki ng
i nformati on for use in the conmpany's business. ]

I amwilling to pay fees for this request up to a
maxi mum of $ . If you estimate that the fees will exceed
this limt, please informme first.
Thank you for your consideration of this request.

Nane Tel ephone nunber

Addr ess
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